(This template was jointly drafted by DI, FAOD, JA and KF.) 

ADDENDUM TO EMPLOYMENT CONTRACT 
Voluntary agreement on temporary reduction of working hours due to COVID-19
Name and address of company
and 
Name and address of employee
have made the following agreement on temporary reduction of working hours:
1. The purpose of this agreement is to preserve jobs at the company in a situation in which [e.g. the company has seen a significant decline in activity levels due to COVID-19]. 

2. The company will keep employees updated on its situation, see clause 1, in the best possible way. For that purpose, the company will have meetings with the shop stewards/employee representatives (contact persons) elected by the employees at least [every other week] to follow up on the situation.

3. Unless otherwise stated, the employment contract and any individual terms agreed remain unchanged and in force. 

Any salary increments or other employment terms cannot be terminated during the term of this agreement. 

If the company terminates any salary increments or other employment terms during the term of this agreement, the agreement will lapse with effect from the date when the salary increment or employment term ceases to apply. 

Employee benefits are not affected by this agreement.

4. This agreement will terminate on DATE 2020, at which date it will automatically lapse unless specifically extended in advance according to agreement between the parties, see annex 1. From that date, the terms set out in the employee’s employment contract will apply exclusively.
In connection with the signing and any extension of this agreement, the employee has been informed that he/she waives the right to be given notice of the amendments corresponding to the notice of termination to which the employee is entitled.
5. The employee’s normal working hours are reduced to XX hours with effect from DATE 2020. 

For employees receiving an all-inclusive salary (jobløn), the corresponding reduction in hours will apply subject to flexible planning of working hours. 

By “normal working hours” is meant the employee’s working hours prior to the date when this agreement entered into force, that is XX hours.

6. The salary including any fixed allowances will be reduced proportionately. 

However, any shop steward allowance will remain subject to the minimum rates under the collective agreement.
7. The following is agreed with respect to pension contributions (tick as appropriate):

(((((((((((((((((((((((((((((((((calculated on the basis of the salary received for the normal working hours(((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((

( The employer’s and the employee’s contributions are calculated on the basis of the salary received for the normal working hours.

( The employer‘s and the employee’s pension contributions are calculated on the basis of the reduced salary. 
Contributions to the Danish Labour Market Supplementary Pension Scheme (ATP) will be the same as before the reduction of working hours.
8. The employee’s working hours will be planned with due regard to day-to-day operations and the company’s circumstances. Any wishes the employee may have in respect of working hours will be granted to the extent possible. 
9. The employee is entitled to take up any other non-competing employment covering the hours by which the working hours are reduced under this agreement, see clause 5, including employment related to the trade of architectural technologists and construction managers and the architectural trade, always provided that the employee is able to work normal working hours with the company as soon as required under this agreement. Any doubts as to whether employment constitutes competing employment should be clarified with the company prior to accepting such other employment.

10. If the employee is to take leave in connection with child birth and in the period up to the child’s first birthday, or parental leave under the Maternity/Paternity Leave Act (barselsloven), the employee is entitled to work normal working hours of XX hours per week, see clause 5, for a period of three months prior to the planned leave.
11. Supplementary training funds (efteruddannelsesmidler) will be accrued on the basis of the employee’s normal working hours, see clause 5.
12. The following is agreed with respect to holiday (tick as appropriate):

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((( The holiday supplement is calculated on the basis of the normal monthly salary prior to the reduction of working hours under this agreement. If the employment relationship is terminated, holiday allowance is calculated on the basis of the salary corresponding to the normal monthly salary prior to the reduction of working hours under this agreement. 

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((( The holiday supplement is calculated on the basis of the reduced salary. If the employment relationship is terminated, holiday allowance is calculated on the basis of the actual salary earned.

13. The following is agreed with respect to discretionary holidays (feriefridage) (tick as appropriate):

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((( Discretionary holidays may be taken as hours. One discretionary holiday corresponds to 7.4 hours.
( The employee is entitled to take discretionary holidays with pay corresponding to the reduced salary, see clause 6. Discretionary holidays may be taken as hours. One discretionary holiday corresponds to 7.4 hours.
14. To the extent possible, additional work must be avoided during the term of this agreement. If, in exceptional cases, additional work occurs, any hours in addition to the agreed part-time standard will be settled in accordance with the usual rules of the collective agreement. The provisions on overtime work remain unchanged. 
15. Plus-hour agreements (plustid) cannot be made during the term of this agreement. If the employee is covered by a plus-hour agreement, such agreement is suspended by this agreement. 
16. If the employee is dismissed due to the company’s circumstances, this agreement will lapse and the employee’s normal working hours (XX hours per week), see clause 5, will apply during the notice period, and the employee will again receive the corresponding normal monthly salary. 

The employee must be informed of any dismissals at the company during the term of this agreement. In the event of any dismissals, the employee is entitled to withdraw from this agreement at one month’s notice to the end of a month. Both the employee and the company should notify each other as early as possible.

17. If operations allow it, this agreement may be terminated by the company at one week’s notice (or at a shorter notice if accepted by the employee).

18. If the company becomes subject to reconstruction proceedings, or if a petition for bankruptcy is filed or other insolvency proceedings are commenced, this agreement will lapse with immediate effect. The company is under an obligation to inform its employees about any such proceedings. 

Likewise, in the event of the company’s breach of the employment relationship, including failure to pay salary or any delayed salary payment, this agreement will lapse with immediate effect.

19. In the event of the company’s breach of any terms of this agreement, the employee will be entitled to employment at his/her normal working hours, see clause 5, with immediate effect, and the employee must to the same extent make his/her services available to the company.
 
Any disputes concerning this agreement will be resolved under the provisions of the General Agreement (Hovedaftalen). Such proceedings will not have any delaying effect on the right to resume normal working hours.

20. This agreement was entered into on a voluntary basis, and the employee was encouraged to seek advice prior to signing the agreement.

21. The employee is advised to keep this agreement together with the employment contract.
Date:



Date:
For the company:


As employee:







Annex 1: 
Extension of voluntary agreement on temporary reduction of working hours due to COVID-19:


The employee’s normal working hours are reduced to           hours with effect from             2020. 
The agreement terminates on                  2020.
All other terms of this agreement remain unchanged and in force.  



Date:



Date:
For the company:


As employee:

____________________________________________________________________________
The employee’s normal working hours are reduced to           hours with effect from              2020. 
The agreement terminates on                  2020.
All other terms of this agreement remain unchanged and in force.  



Date:



Date:
For the company:


As employee:

____________________________________________________________________________
The employee’s normal working hours are reduced to           hours with effect from              2020. 
The agreement terminates on                  2020.
All other terms of this agreement remain unchanged and in force.  



Date:



Date:
For the company:


As employee:

